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Glossary

Breadcrumbs Links at the top of the dashboard that lead from the dashboard to the current page.

Dashboard I OOAO ET OAOZAAA OEAOR OI i AxEACQOorgankeshkndAl ET ¢ Al
presents information in a way that is easy to read and use. The dashboard is the control
panel for Star_Bas&IS expresand is the first screen a user sees after logging in.

Drill down Moving down through ahierarchy of tables in a database.
Field Each single piece of data in a table.
Filter A filter allows only rows (records) that contain specific information in a specific column

to display ona report.

Forms The validation tables, student records, routines and reports in Star_BaS¢S express
Global table Table that applies to all schools and years.
Interactive report An Orade Application Expresstechnology that allows a user to customize the layout

(appearance) of a report. All of the validation tables, most of the student records, and
many of the reports in Star_Bas8IS expresslisplay as interactive reports.

Link A selectable connection from one information object to another.
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Module

Program
Required field

Role

Shuttle

Table

Widgets

A groupof Forms (i.e. validation tables, routines and reports) in Star_Ba§#S express
The Forms are generally grouped by and named according to the type of data that is
stored in or processed by the Forms (e.g. Attendance, Scheduling).

A specific set of ordered operations for a computer to perform.
A field that must contain data.
A method of regulating access to computer resources. Access is the ability of an

individual user to perform a specific task, such agew, create, or modify data. Roles are
defined according to job competency, authority, and responsibility within the district.
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A file that organizes the information about a single topic into rows and columns.

Small specialized programs that performunctions.
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Star Base&sIS KpresslLogin

To logininto the SIS expresgpplication,enter your User Name and Passwordandthen click theLogin button. If you have forgotten
your passwordselectthe Forgot Passwordink. Eacl8IS expresaccount is associated with an email. d&yectingForgt Password
the system wilgenerate an emaitb the user with the password.

& Login - Windows Internet Explorer

@ - |§, http:ff10.1.125.130: 7777 /pls/apex/f?p=20080618:1: 1116816641 76565411 ¢

File Edit Wiew Fawvorites Toadls  Help

9 e [@Lngin I_\ -8 = v |-k Page + () Tools + =

Star_Base SlSexpressze=—

User Namel |

Password | |
Eorgot Password

Copyright @ 2007 Century Consultants, Ltd. All rights reserved

Done & Internet E o0 -

i start /5 Login - te... SIS Express EEEEEE el o0 esl o W) o an
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Forgot Password Link

If a user does not remember their password to log into the application they can cli€lotget Password link on the login screen.

,-[ Forgot Password ] -
| Close | | Submit |

User Name: |

* A new password will be sent to the Users email address.

They will be prompted to enter their user name. Whéme submit button is clicked, message with a newly generated passweiitl be sent to
the email address that is tied to this usernan@nce this usesuccessfully log into the system they will be able to use the change password
feature to modify this randomly generated password.
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Dashboard

The goal of the dashboard is to bring the information to the user.

The Application Administrator will be able totgp default dashboards for each rolé user can have multiple roles and multiple
dashboards.

= SIS Express - Windows Internet Explorer

5:-} ~ | & htpi{{10.1.125. 130:7777Iplsfapex(Fp=20080618: 11939003361 802323

) [##) (] [uve searcn
File Edit View Favorites Toals Help
w [ (& 515 Express

-
[

v B = - [Pags - O Took -

School | Century High School (CHS)

| Year |2008-2009 ~| Role | Application Administrater |

JOANNET| Change Password | Logout | Help

» Dashboard

School, Year Change
and Role Password, r
Logout and

Help

=

Rollover logo to display
Convriaht 2008 Centurv Consulting. Lid. unoublished work
Done

the SIS expresgersion Star_Base S|SEXDFBSSEE‘,___,Q 3
15 stant {2 SIS Express - Windo. .

€D Internet F 100% -
Search Deskiop BEL S0 e AL g M | 1107 AN
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Change Password

To change your password, select ikange Passworthk. Enter current password, enter new password, confirm new password,
and clicklubmit.

f-[ Change Password ]

| Close | | Submit |

User Name: CHRISK
*Enter Current Password

*Enter New Password

*Confirm New Password

RevisedJune 05, 2011
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Help
TheHelplink will navigate the user to the online help.

Star_Base

SIS express online Help

October 18, 2010

Getting Started

Customizing and Printing an Interactive Report Mew in this Version of the Online Help

Click here for help on a TASK Click a subject below for help on the SUBJECT
Application Administrator iGrade Book Standards of Learning
Class/Period Attendance Grading Special Education
Daily Attendance Interims State Reports - coming soon to the Online Help
Discipline Interfaces Student Information
Fees Master Schedule Builder Student Records
Food Semvice Medical Testing
Gifted/Talented Scheduling Textbook
Global Tables School Information

Logout

Clicking_ogoutwill log the user out and return them to the login screen.
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Personalize the Dashboard

The usemust havethe securityin orderto change the dashboardThe first step is toetectPersonalize DashboardYou can

display up to 3 columns. Determine if you want the column to display and enter the percentage for the width. The dasiiboard
default at 33%.

» Dashboard | Dashboard Maintenance
[ Return to Dashboard
Widget Bank Dashboard Layout Maintenance
. i 1Yes w : i 1Yes w : i {Yes w :
% Did Not Post # | | |Display Column ‘I. %o Display Column 2. %o Display Column 3. %o
Class
Attendance
& Did Mot Post : il Scheduling r‘:, Student Search Daily Attendance
Daily Fersonalize “.JJJ "/ summary
Attendance Ethaic S Scheduled
8 Did Not Post ‘.—J ch Hmmany D F#.:=_~pr:l:-:lrt;J Eist
Grades
3 Did Not Post ==
Interims @ [
=9 Discipline "t =
Referral
= Reqguires
Insulin
= Reqguires
Medication
-l Run Task
e
‘-r-l'} >
3 Scheduled
¢ Counselor hr
Widgets Dashboard_ayout

RevisedJune 05, 2011 Page6



Onceyou selectPersonalize Dashboargou canselect widgets from the leftide and drag them on to thdesiredcolumnon the
dashboard. There are five types of widgeggsaphs processegGear$, reports, RSS Feeds, and User Menus (up to TB¢ user
can drag any of these widgets to any of theee columns in the dashboard o renove an item from the dadjoard, drag it to the
trashcan. Once doneselectReturn to Dashboard

» Dashboard

Fersonalize Dashboard

Scheduling - Student Search | - Average Daily Attendance ————

. 1D# Last Name First Name
Course / Section Table Go Wednesday December 15, 2010 428
Course Link Table -
Course Mirror Table . )
r-[ Ethnic Summary | - 40% __5'5'r°“i &0%
Course Reguirements Table 3?(”" r 70%
20% E01%
Enroll a Mew Student
10% 0%
Graduation Requirements |
/ 1

. Mative Hawaiian | |

Master Schedule Builder American Indian 0% i —— 100%
Black § African

Reports Indian
School Calendar

Asian

W hite
Student DropiAdd Report

Scheduled Reports List ]—

Students Without Requests

Report
Date Subject Body Repi
Current
% | osiozipg | HOMeroom | eroom | [Ope
List List

RevisedJune 05, 2011 Page7



User Menus

There are up to twelve user menus than bepersonalize. For example, state reporting, gradeporting, scheduling, etc. To
create a user menu, add it to your dashboartt then click on thd?ersonalizdink on the User Menu button.

{2 Dashhoard Maintenance - Windows Internet Explorer,

@\:} - |g, hitpe/f10.1,125.130: 7777 /pls{apex/f ?p=20080618:DASHBOARD _MAINTENANCE: 2315533922938458: 111! V| +3|| X% ‘Live Search
File Edit View Favorites Toaols  Help
— n »
T} e [@Dashbuard Maintenance ] l @ - B @ ks gPage @ -@ Toaols -
JOAMMET | Change Password | Logout | Help
School | Century High Schaol (CHS) | Year |2008-2000 ~| Role| Application Administrator |
Return to Dashboard
Widget Bank | Dashboard Layout Maint e
ipti User Menu 071
:_é‘;; Teacher Tasks ~ |Por|let Name: PORTLET_MENU1 Portlet Description: | i
- s - Run Task - Student Search Ethnic Summa
N? Telluride Snow Report }‘S‘S \_E.S o A
o)
o User Menu 01 Scheduled Reports Daily Attendance
j User Menu 02 = Personalize List o Summary
:ﬂ User Menu 03 [ = =]
i 1
1 |
e User Menu 04 \ @ {
= —
j User Menu 05
j User Menu 06
i User Menu 07
j User Menu 08
=] User Menu 09
Copyright 2009 Century Consulting, Ltd. unpublished work SS . Ld
Star_Base SlSexpressz=—, .
Done Internet 100% v
@ )
r:; start /= Dashhoard Maintena... J S5IS_Fxj . Search Desktop | L om| j LI 1:04 PM

RevisedJune 05, 2011 Page8



A wizard will wat the user through the process of personalizing a user menu.

(= Step 1 - Windows Internet Explorer

6\;.‘ - |E, httpe)f10.1,125, 130: 7777 /pls fapex F?p=200806 18 WIZARD: 231 5533922938458 MO WIZARD, RIR:P201_PORTLET_ID:PORTLET _MEMU1

"| || X |Live Search ‘ D~

File Edit Wiew Favorites Tools  Help

v & I@Stepl l_} @ L | @ v |k Page -@Tools ey
JOANNET| Change Password | Logout | Help
School | Century High Schoal (CHS) | Year| 20022009 +| Role |Application Administratar v |

AN

Choose Menu Preferences}

Widget Name|U59r Menu 01
Default Portiet () Mg ) Yes

Menu View () Closed O Open

e Enter a new Widget Name.

e Default Portletc allows user to assign
favorites on the fly.

e Closed or Open Menu View.

Copyright 2009 Century Consulting, Ltd. unpublished waork

Step Information

Start
=
Menu Preferences
7
Choose Menu Tasks
=
Modify Task NMames
=
Finish

The Step Information provides the user
with the steps to be taken and highlight
the step the user is currently on.

Star_Base SlSexpressz=—

€D Internet F100% v

|P BR)eL ®mia y LG m 1:07 FM

RevisedJune 05, 2011
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Using the shuttles, select the programs you wish to add to the user méneshuttles can be used tonoveall the programsjust
one program, or a selection of multiple programs (using Ctrl or $tft) right or leftor left to right The sort arrowsare used to
organizeprogramsin a specific orderThesort arrows aretop, up, down, andbottom.

= Step 2 - Windows Internet Explorer

@:\_}; - |g, hitkpe f10.1. 125, 130: 7777 {pls/ apes: Frp=20080615:202: 2315533022038458: 1112 V| 4 [ X ‘ ‘ L |-
File  Edit  View Favorites  Tools  Help
_ = »
e e [@StepZ ] I @' B o v :bPage = () Tadls -
JOAMMNET | Change Password | Logout | Help
School | Century High School (CHS) | Year [2008-2008 ~| Role | Application Administrator |
f-[ Choose Menu Tasks and Order] Step Information
[ Cancel ] [ = Previous ][ Next = ]
Start
Contact Table ~ =~
Counselor Service Code Table Bell Code Table Menu Preferences
Counselor Senice Type Tahle = EB Course Link Detail Tahle 5 -
Country Code Table B Course Link Table
Ment Tasks | COUrSe Requirements Detail Table 9 | Course Hirfor Deail Table < @ Choose Menu Tasks
— — |Course Requirements Table Course Mirrar Table Bl =
Create Class/Pd Attendance Records_y 3 g b Modify Task Names
Create Daily Attendance Records .- @2 - ~—
Curriculum Table o
Custom ID List - v Finish
Sort Arrows
Shuttles
Copyright ®2009 Century Consulting, Ltd. unpublished work Star Base SlSexpressﬂgﬁ
Done € mternst H100% v

/4 start
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{= Step 3 - Windows Internet Explorer

g_‘?;, - |g, hittp: /101,125, 130: 7777 pls/apex/Fip=200806.18:203: 231 553302 2038455:

File Edit “iew Faworites Tools Help

V| 44X |Live Search | R -

W I@Step3 ]_1 o B i v |:2hPage + () Tooks ~ o
JOANMET| Change Password | Logout | Help
School | Gentury High School (CHS) | Year | 2008-2009 || Role |Application Administratar |
Task names can be AN
Changery eaCh user ,-[ Choose Task Display Name ]7 Step Information
In thIS eXampIe, COUrSE [Cancel ] [ < Previous ][Flmsh] S‘;’”
1 Descrpton enu Preferences
SeCtlon Tablwas |Cuurse IMaster ‘ M va
Changed tO Course |EleHCodeTabIe ‘ Choose Mvenu Tasks
|Cuurse Link Detail Table ‘ Modify Task Names
Master. |course Link Tanle | ~
|Cuurse Iirror Detail Table ‘ e
|course Mirror Table |
1-6

Copyright 2009 Century Consulting, Ltd. unpublished work

Star_Base SlSexpress2=—

Done @ 1nternet H100% v

Search Deskiop ﬂ BR
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> SIS Express - Windows Internet Explorer

@;: - |@, http:f10,1,125,130:7777/pls/apex /f?p=20050618: DASHEOARD: 231 5533922935455 V| 5[ % |
File Edit View Favorites Tools Help
i:f ﬁ'ﬁ [@SIS Express l l @ " m Qé; ' @Page - Q} Tools -

School | Century High Schoal (CHS)

v | Year | 2008-2009 v | Role | Application Administrator |

AN

» Dashboard

JOAMMNET | Change Password | Logout | Help

,-| Run Task

Task | ADA Code Table

[J Add to default Portlet

,.| Scheduling !

Course Master
Bell Code Table
Course Link Detail Table

Course Link Table

Course Mirror Table

Course Mirror Detail Table

/l

,-| Student Search

1D0d# Last Name First Name

f-[ Scheduled Reports List]

no data found

New User Menu

N

,-| Ethnic Summary

Personalize Dashboard

Hispanic

2 LndiaR”

 African White

zian f Pacific

([ Average Daily Attendance ]—

Saturday September 5, 2009 1:35 B

javascript:hideShow('regions','shIMGe', 'fifthemes theme_10fshowhide_hidden. gif*,'fifthemes /theme_10/showhide_show. gif'y;

o Internet

v

F 100 -

RevisedJune 05, 2011
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Interactive Reports

Interactive reports allow the user toustomizethe report. Theinformation is dynamic and real time.

TheStudentSearch ign examplef an interactive report

ﬁ; SIS Express - Windows Internet Explorer

@@ hd ‘@, htkptfi10,1,125,130:7777plsjapex/f?p=20080618: DASHBOARD: 231 5533922935455

) x| B
File Edit Wiew Favorites Tools Help
W [@SIS Express lil f - Bl é=h v [hPage v () Tooks ~ o
JOANNET | Change Password | Logout | Help
School | Century High School (CHS) | Year | 20082009 | Role|Application Administrator v |

N\

» Dashboard

Personalize Dashboard

Run Task

Student Search

hnic Summary

)
Click Go on the Student Search task.

Task ‘ ADA Code Table v | Go 1D# Last Name First Name -
I
[[]Add to default Portlet

Hispanic

oo
[-{ Scheduling ; J Scheduled Reports List \fEL%?c?t'yQH
no data found ¢ African —

Cagdhe
.sian / Pacific

[Average Daily Attendance ——

Saturday September &, 2009 1:41 PK

v
Done

& meernet 0% v
r -
iy Start = SIS Ex findo,. sls

RevisedJune 05, 2011
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The user is brought to anteractivereport. Student Search will default to Basic seaitlpu want to be able to display both codes
and their descriptions, cliddiore at the top of the Student Listhe interactive report displays ten rowd.o list alfowsat once

e Click thedown arrowin the Rowsbox.

e SelectAll.
¢ ClickGo

School : Century High Schoal (001)

i+ | vear 20102011 | Role [Application Administrator v |

AN

» Dashboard | Student Search

<

Basic More
—

|

Breadcrumbg; a navigational trail

f-| Student Search

1~
Search Bo >‘/' |
7 First Mame like ‘%'

T7 Last Mame like %'

=1 Y]Schnol: ‘Century High Schaol'

N7 10 like '

T/ vear=2010

g CcH31588

o0&z
1583
3m
022
24M
1581
CHSEBES4
200901

NNNNNNR N NN

10/1211940

07/08/1993

01/01/1994
01/04/1933
0811611995
09/18/1995
04/04/1995
08/03/1995
04122010

(ao] rowslio_¥]
%
%
% :
% Filters
%
me Y irst Name Middle
Abarguez Fedra BOB
Adams Jonathan
Albert Shawn
Austin Miles j
BURNS SUE -
Banks Savannah
Bizon William
Clark Dallas
Conforti Michael
Crandle Sue Ellen

01/30/M1 998

Actionsc advanced options

I 0
I 0
I 02
]
F
F
]
I 0
I 05
F 05

E - ¥ F OF F I

200

100

105

103

KD
KR

o7

1-100f 48 (3)

% Atlantic City Training

“) Studert Search - Moz, .

[ Wicrosoft PowerPaint ...

Student List

Headings links

RevisedJune 05, 2011
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Search Box
To search for a particular field in the table, enter the information in the search box anddick this example, a search was made

2y GKS [Fad blYS G!RIFIYaég YR 2yS NBg ¢l a NBIOGdINYySR®

FCURTIS| Change Password | Logout | Help #

School | Century High Schaal (001) ~|¥ear [2010-2011 | Role | application Administrator |

AN

» Dashboard | Student Search

Basic More
—

,-| Student Search

A | (o] Rrows[io )

¥/ Row text contains ‘Adams! *
¥/ Eirst Hame like % =
¥/ Last Name like ‘%' L4
= %7 school = Century High Schoor %
T7 D# like %' x
¥/ Year= 2010 *

@ g CHS1588  Adams Jonathan ° 07/08/1593 I 01 A 12 100

1-10f1

Copyright © 2010 Century Consultants, Ltd. All rights resenved. qrar (Bﬂ se S!SIﬁ

541
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Filters

Checked filters are enabled. Unchecked filters are disaliididking he red Xwill removethe filter from the report. To get a listing
back of all students, | cagither disable or removéhe filter Wast Nameontains! Rl Ya Q @

Headings
Eachheading isa link. When you click the heading, you can select the following opti&st Ascending Sort DescendingHide
Golumn, orControl Break. If you seledtide Column the column will be displayeaigainthe next time the report is refreshed.

N

> Dashboard | Student Search

Basic More
—

.-l Student Search

7 Eitstame like %"
W7 Last Name like ‘%'
= %/ School= Century High School

W7 1D like %'
N/ vear=2010

HEEEE
s sl sl sl

74 %’ [dda Abarguez Pedro BOA 1001211980 7] i} R & @ 5 E
174 %’ CHS1588  Adams Jonathan - 07/08/1993 M i} A

74 [ilifER] Albert Shawn - 01i01/1994 M 02 A 1”3

Z 1583 Austin Miles i 01/04/1993 M A 11

|74 2301 BURNS SUE - 08/16/1995 F A 12

7z 2022 Banks Savannah - 09/18/1995 F A 09

Z 2401 Bison william - 04i04/1935 M A 10

Z 1581 Clatk Dallas - 08i03/1935 M 0 | 10 103
Z CHS6E54  Conforti Michael - 04/1 212010 M il3 A 10 KD
|74 200901 Crandle Sue Ellen - 014301998 F 05 A 12 KR

1-10of 48 (>

RevisedJune 05, 2011 Page 16



In the examplebelow, the students are sorted in ascending order by grade and there is a control break on grade.

Basic More

.-‘ Student Search

X (ee] rowslar_ ]

|

7 First Name like ‘%'
W7 Last Mame like %'
7 School = Century High School
B N7 i0# ke
N7 vear= 2008

Last Hame Y First Name Middle Name Date of Birth Gender Ethnicity Active Homeroom Special Ed
Z = Ao Bradshaw Maonica = 10/02r2000 F = A 206
Z = A2 Hardy kaylee = 1112001998 F = A =

Alerts 1D# Last Name First Name Date of Birth Gender Ethnicity Active Homeroom Special Ed
wo- CHSEES4 Conforti Michael ° 04122010 1 05 A 100
w- 0431 Ming Marsha ° 10/01/2008 1 ° A "7
7z - 0482 Ming Michael - 01/01/2008 M - T 17
7 0422 Panzelli Mary = 1101119458 M - A 124

Alerts 1D# Last Name First Hame Date of Birth Gender Ethnicity Active Homeroom Special Ed
Z CHS200 Abbott Dan = 071261997 1] 01 A 100
Z = CHS300 Abbott Doneen = 095301997 F R 1M
Z g CHS09010 Abbott Donna - 081519497 F 01 A 100
Z E Doozo Abello Adore - 0781993 F 04 | 100

Hands On #1

RevisedJune 05, 2011 Pagel7



Actions

Advanced options are available und&etions

Basic  More
p—— |

f[ Student Search ]

~
.r’rr|

¥/ Eirst hame like %'
¥/ Last blame like %'
o ¥/ School = Century High Schaol

¥/ ID# like %'
¥/ ear=2010

g 5555

g CHS1588

noe3

1583
23m
2022
24M
1481

STNNNNNN N NN

CHSAGS4

annand

v| I ctions \

[ 6o | Rows[a

%

%

%

%

%
Abarguez Pedro
Adams Jonathan
Albert Shawn
Austin hiles
BURMNS SUE
Banks Savannah
Bizon William
Clark Dallas
Canforti Michael
i~randla Cha Fllan

~ Belect Columns

\? Filter

— - Rows Per Page

—— - Format

__@ Diwhload

L.{ Subscription

0401202010

naiamagr

Enaer

]

=

= = = ™M Mmoo o= =

nIcIty

ACTIVE

rade

12

12

10

12
1
09
10
10
10

19

HoMmeroam

200

100

105

103
KD

[Fg=]

pecial Ec
no4

07

RevisedJune 05, 2011
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Slect Columns
This option allowshe userto select the columnsadisplay. Use the shuttles to move the coluntresk and forthbetweenDo Not
Displayand Displayin Report Use the sort arrows to arrange the coluninghe desired order

-_—

|illl Student Search

Basic  More

RevisedJune 05,

,-| Student Search

(&
/v|

[ T

——Select Columns

Do Mot Display

Display in Report

Age

School

Year

Mickname

Suffix

Social Security Mumber
Arnerican Indian

Agian

Blackidfrican American

Hiznanir/l atinn

Alerts

Ink3
LaztMame
First Mame

Drate of Birth
Gender
Ethnicity
Active

Girade

Rev 8T

tiddle Mame

I G b e

b

7 EitstName like %'
7 Last blame like %'

= %7 5thool="Century High School

7 1D like %'
7 vear=2010

7 g 5555
4

CHE14688

2011

HEEEX
S w4 o s

Adams

Abarquez

Pedro

Jonathan

1011201990 i}

07081393 h

Page 19



Filter

You can create a filter on columns thaearot displayed.

i

Student Search +

Basic More

f{ Student Search ]

A | (&) rowsli 9]

'\f Filter

Filter Type @ Gaolumn O Row

Column Operatar Expression
Ehlerts e | n
Dizplayed ~
| LastMame
First Marne —t
Ididdle Marme
Date of Birth
= Gender
Ethnicity
Aitive
Grade
Homeroom = = = — = =
Special Ed First HName Middle Name Date of Birth Gender Ethnicity Active Grade Homeroom 3Special Ed
Ot
:gre Fedro BOB 10121330 M 01 R 12 200 no4
School
Year Jonathan - 07i08/1933 M 01 A 12 100 -
Micknarne
Suffixc Shawin - 01/01/1334 M nz A 10 105 o7
Social Security Mumber b . .
& T FITETI Miles i 0150419493 M - A 12 - -
7 - 23m BURNS SUE - 08M 61335 F - A 11 - -
L b T ke S} [w T s b 0o of a0 C N nly]

Dane

RevisedJune 05, 2011
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Under Operatorthe usercan select from the optionthat are specific to the type of field they have selected in the column.field
These operators change based on if the column is a character, number, dieddte

i

|il] Student Search

Basic More
1

AStudent Search

P
/r|

(&) rowslar ) (aion]

'Y' Filter

Filter Type @ column O Row

g ffSChoolz'Centur\rHiqh Schoal' %

7 1D like %
¥/ Year=2010

§ 5565

§ CHS1588

noa3

1583
23m

7z
7z
Vit
Z
Vit

in
natin

containg

does hot contain

& matches reqular expression

Aharguez
Adams

Albert

Aurstin
BURMS

M

Pedra

Jaonathan

Shawn

MWiles
SUE

Calurnn Operator Expression
Gender v|E= fw |
1=
iz null
iz not null
‘?FirstName like "%’ v& like .
%7 Last Name like %' g e

10121990 it

07/08/1993 it

01011994 1

01/041993 it
02161995 F

m R 12 200 no4
0m A 12 100
02 A 10 104 07
A 12
A 1A

RevisedJune 05, 2011
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The Expressiocolumn lists only valid entries for the column.

=
J @ Student Search | + |
Basic More
.

- Student Search |

RevisedJune 05, 2011

~
/v | | Go | Rows &l | [ Actions |
?Filter
Fitter Type §51 column O Row
Column Operatar Expression
Gender V||= |;|

7 Eirst Mame like %" %

¥/ Last Name like %" %
= ¥/ 5chool = Century High School %

7 D2 like ' %

7 Year=2010 %

I D& Last Hame Y First Name

74 g 5555 Abarguez Pedro BOR 10/ 21990 i
7 E CHS1588 Adams Jonathan : O7I05/1 583 T

Ethnicity
m

a1

Active

R

A

Grade

12

12

Homeroom

200

100

Special Ed

ao4

Page22



Rows Per Page

This allows the user to select their preference for how many rows to display on each page.

f{ Student Search ]

-

4’!“

[ Go| Rows/10 /| [ lactions |

Z

8555

CH314588

noa3

1683
230
2022
240

1481
CHS6RS4
200901

¥/ School = ‘Century High School %
= TP sar= 2010

7

- Belect Columns

%
<7 Fiter
' ~ Raows PerPage 4

Abarguer Pedra
Adams Jonathan === il '
Albert Shawn @l Flashhack
Austin Miles ‘I|:3|i S
BURMS SUE _
Banks Savannah @ Reset
Bisan William :J Help
Clark Dallas
Conforti Michael __@ Download
Crandle Sue Ellen

\_.{ Subscription

i C - O T= ool SRt dlth |
1 12 200 004
5
m 12 100
15 10 104 07
20 =
2 e
50 s
100 M
Jon 10 103
A 10 KD
F 05 17 KR
1-10of 48 5

-

RevisedJune 05, 2011

Page 23



Format - Sort
The Sort option allowthe userto sort up to six columnsThecolumnsselecteddo not have to be displayed. You can choose the
Direction (Ascending, Descending) and the Null Sorting (Nulls Always Last, Nulls Always First).

A4
|il]] Student Search -

N\

» Dashboard | Student Search

Basic More
1

,-| Student Search

pe) | [Go | Rows|an %] [ actions |
ég Sort
Calurmn Direction Mull Sorting

1 [Last Name §V||Ascending V”Default Vl
2|FirstName V||Ascending V”Default Vl
3|-Se|ectCqumn- V||Ascending V||Default Vl
Jll—SeIectCqumn— V||Ascending V”Default Vl
5|-Se|ectCqumn- V||Ascending V||Default Vl
El—SeIec’(Cqumn— V||Ascending V”Default Vl

7 Eirst bame like ‘%'
7 Last Hame like %'
=] VfSchuol = Century High Schoal'
N7 1o like %'
N7 rear=2010

EEEEEX
R s

Alerts # i N First N\ame Middle Name Date of Birth Gender Ethnicity Active Grade Homeroom Special Ed

74 g 5545 Aharguez Pedro BOB 10/121880 I m R 12 200 004

Done
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Format - Control Break
The usercan set up to six control breaks. The columns selected do not have to leydsdp Theatus columnindicates if the
break is Enabled or Disabled.

N

» Dashboard | Student Search

Basic More

f[ Student Search }

(&
/v | | Go | Rows|an | [ actions | ‘
Calumn Status
1 i- Select Calurnn - §V||Enabled V|
2|—SelectCnIumn— V||Enab|ed V|
3|—SelectCnIumn— V||Enab|ed V|
4|-Se|eanIumn- V||Enab|ed V|
5|-Se|eanIumn- V||Enab|ed V|
El-SeIeanIumn- V||Enab|ed V|
[ Cancel l [ Apply l
7 Eirst Name like %' %
¥/ LastName like %' %

= ¥/ School=Century High School’ %
7 1Dzt like %' E4
¥/ year=2010 %

Alerts 1D# Last Name Y First Name Middle Name Date of Birth Gender Ethnicity Active Grade Homeroom Special Ed

%4 g 55464 Abarguez Pedro BoB 100121930 ] M R 12 200 on4

Minne
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Format - Highlight

The usercan highlight rows or cells in the report. In this example, all rows whersttiient is in the 12 grade will be highlighted
in blue(Background Coloyith a Text Color of btk.

Ny

> Dashboard | Student Search

Basic More
—

f-| Student Search

/v Raws A v

Highlight
MName [12th Graders
Sequence [10

Enabled | ve: ¥

Highlight Type | Row

Background Color |#38CCFF D D [yellow] [qreen] [blue] [orange] [red]
Text Colar D D [rellowd [areen] [blue] [orange] [red]
Highlight Candition
Column Operator Expression
Grade ¥ = w12

¥/ First Name liks ‘%!
¥/ LastName like ‘%'
= %/ School=Century High School
N7 1D like %'
N7 Year= 2010

javascript:void(False)

EEEEE
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The resulffor the Highlight filter showtbelow:

%

» Dashboard | Student Search

Basic More

H-|Student Search

e

¥/ Eirst Name like %' %
¥/ Last Name like %' %
¥/ School = ‘Century High Sehool %

= T Dtlew %
¥/ tear=2010 %
12th Graders | VG

PZ g 5955 Abarguez
A g CHS1538 Adams
7 0083 Albert
A 1583 Austin
i 2301 BURNS
i 2022 Banks
# 2401 Bison
# 1581 Clark

# CHS6BS4 Confar

Pedra

Jonathan

Shawn

Miles
SUE
Savannah
\illiam
Dallas
Michael

/v | 8o ) Rows[ar¥]

10121990

07i08/1993

010111994

01i04/1993
08161995
0911811935
04i04/1935
08i031935
04122010

= | = (=T MBS

1)

01

02

0
05

12

12

10

12
1
a9
10
10
10

200 o4
100
104 a7
103
KD

RevisedJune 05, 2011
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Format - Compute
The Compute option allowthe userto create a new column derived from other columns in the report. In this example, the Last
Name (B) and the First Name (C) are concatenated with initial caps (INITCAP). The computation will appear in a neWledlumn ca

Student Name.

(-| Student Search

/v Rows[al v

e Compute

|

[T
|
L

Computation | - Mew Computation - % .
Enter a heading name for the new

Column Heading | Student MName

[\ Computation & column.
Enter the INITCAP(B)||', '|IINITCAP(C)
computation. M
Columns Keypad Function
A ID# & [ T ABS -
B. LastMame 7189 - ADD_MOMNTHS
. FirstMame 4 5 6 o+ CASE
D. Middle Name 102 3 * CEIL
G. Date of Birth i] o CHR
H. Gender space , COALESCE
k. Age v cos 7

Create a computation using column aliases.
Examples:

1. (B+C3*100

2AMITCAR B IIHITCARPC)

3. CASEWWHEMA=10THEMB + C ELSEB END

RevisedJune 05, 2011 Page28



The result for the Compute function is shown below:

~
» Dashboard | Student Search
Basic More
,-| Student Search
-
A [
¥/ EirstName like %' %
W7 LastName like %" %
g %/ Sthool = ‘Century High School® %
V7 1D like %' %
W/ wear= 2010 %
New Column
?Z E 5555 Abarguez Pedro BOB 100121990 hd 01 Abarguez, Pedro
?Z ? CHE1588  Adams Jonathan - 07i08/1993 hd 01 A 12 100 Adams, Jonathan
Z 0083 Alhert Shawen - 01/01/1994 [} 0z A 10 105 or Albert, Shawn
Z - 1583 Alstin Miles j 01/04f1993 [} - A 12 - - Austin, Miles
@’ - 230 BURNS SUE - 08161995 F - A 11 - - Burns, Sue
Z - 2022 Banks Savannah - 0918719945 F - A ik} - - Banks, Savannah
Z - 2401 Bison William - 04/04/1995 M - A 10 - - Bigon, William
Z - 1481 Clark Dallas - 08/0371995 M 01 | 10 103 - Clatk, Dallas
@ - CHEE654  Conforti Michael - 04i12¢2010 [} 04 A 10 KD - Conforti, Michael
?j - 200901 Crandle Sue Ellen - 01530719598 F 05 12 KR - Crandle, Sue Ellen
1-10 of 48 (3
ight @ i 1 "t e
Copyright © 2010 Century Consultants, Ltd. All rights resened. 5 fri‘f_(Bd.\E Slseﬁ
A

RevisedJune 05, 2011

Page29



Format - Aggregate
The Aggregate option allovise userto perform the following functions: un, Average,Count, Minimum, Maximum, orMedian

,-[ Student Search ]

R (] rwslio 91 Lo |
ﬁﬂggregate

Aggregation |- Mew Aggregation - V|

Function : - Select Function - ¥

SR - elect Function - V|
Sum
.gveratge Apply
aun

. Count Digtinct
VM tinirrurm
?@ fdairmum

%
fedian . &
g Y7 Schotr=CemmvAmrETm V] %
7 it like %' %
7 vear= 2010 %
Alerts D& Last Name [N First Name Middle Name Date of Birth Gender Ethnicity Active Grade Homeroom Special Ed  Student Name
% g 5594 Abarquez Fedro BOB 1001211980 M 01 R 12 200 ao4 Abarguez, Pedro
% g CHS14588  Adams Jonathan - 070814993 M 0 A 12 100 - Adams, Jonathan
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For example, count the number of females.

f[ Student Search ]

‘/F!l" ‘ “ Gin ] Rows 10 % ’ Actions l

¥/ Eirst Name like %'

¥/ Last Name like %'

¥/ School = ‘Century Hish School
¥/ Gender=F'

7 ID# like %'

¥/ vear= 2010

@ %
@ %
¥ %
¥ %
¥ %
%

Last Name P First Name Middle Name Date of Birth Gender Ethnicity Active Grade Homeroom SpecialEd  Student Name

74 230 BURNS SUE 2 08MEM995 F ° A 11 2 2 Burns, Sue
74 2022 Banks Savannah 2 09/1819945 F A ng 2 2 Banks, Savannah
74 200901 Crandle Sue Ellen 2 011301998 F 04 A 12 KR 2 Crandle, Sue Ellen
ﬁ Dooay  Martin Janette Lynn D&r08/1992 F 03 A 12 100 - Martin, Janette
E Nag1 Uliman Rebecca - 1002311996 F 02 A 12 - oa3 Uliman, Rebecca
7 g 0601 Wicklow Lindsey 2 05/0401992 F 1) A 12 100 2 Wicklow, Lindsey

Count: 6

1-60of6
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Format - Chart
The user can easily convehte reportdata to a chart.In this example, a pie chashowing homeroom counts created

f-| Student Search

A (o) rowle ¥ () |
MChan

Chart Type OE OM @E QE Select Chart Type

Label  Hameroarn Vl

VaILIB|—SeIec:t Coluran - v)/

Eunction Enter the Lab.el and
SDHM select a function.

%7 Eirst Mame like % %
%7 Last Name like % %
g ‘?Schuul:'Centur\rHiuhSchuul' %
7 12 like %' %
7 yzar=2010 %
D% Last Name PN First Name Middle Name Date of Birth Gender Ethnicity Active Grade Homeroom Special Ed  Student Name
Z g bifililil Aharguez Pedra BOB 10M 215880 M m R 12 200 no4 Aharguez, Pedro
Z g CH314588  Adams Janathan - 07/08/15883 M m A 12 100 - Adams, Janathan
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Format z Chart

(= Student Look- ows Internet Explorer,

5\;—; - |g, http:/f10,1,125,130:7777 /plsfapex/f}p=200506 15:82:67 142627742091 921N 82, RIRIRLIKE_STUDEMT _ID,IRLIKE_LAST_MAME,IRLIKE_FIRST_MAME,IR_YEAR,IR_SCHOOL: % V| 41| % |Lwe Search | L

File Edit Yiew Favorites Tools  Help

ﬁ[ (& student Look-Lp Iil

a8 =~ |2k Page - {0 Tools -

JOANNET | Change Password | Logout | Help *

School | Century High School (CHS) | Year | 2008-2009 +| Role [Application Administrator

N

» Dashboard | Student Search

A Student Search

ol
T Eirst Name like "%
¥ Last Name like %"
¥ School = 'Century High School
7 D2 like %'
¥ Year = 2008
Edit Chart View Report

Student List

=]

A = A 102 -1

Copyright ©2009 Century Censulting, Ltd. unpublished wark

Star_Base S|Sexpressz=—1
/.| Error on page. € 1nternet H100% v

Search Desktop
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Format z Group By

You can define one Group By report per saved report. Once defined, you can switch between the group by and report views using links below the

Search bar.

4 Student Search

o)
/v |

[ o | Rows[10 %] [ actions |

J ﬁGmup By

Group By Column
1 - Select Column - V|2 |-Se|ect Calumn - V|3|-Sele|:t Calurnn - V|
Functions Column Lahel Format Mask sum
1 |-SeleciFuncti0n- V||-SeleciCn|umn- V|| || |;| O
2|—SelectFunction— V||—Se|ectCqumn— V|| || |;| O
3|-SelectFunction- V||-SelectCqumn- V|| || |7| O
Sart Calumn Direction MNull Sorting

1 |-Seleci80rt Colurmn - V||Ascending V||Default V|

2|—Select80rt Colurrn - V||Ascending V||Default V|

3 |-Seleci80rt Colurmn - V||Ascending V||Default V|

?Schnol:'CentuwHiqh School' %
%

= TP ear=2010

D3 Last Hame Y First Name Middle Name
7 »E 5555 Abarquez Pedro BB
7 »E CHI1538  Adams Jonathan

Date of Birth Gender Ethnicity Active Grade Homeroom Special Ed
10/ 21890 W 01 R 12 200 on4
0700811843 h 01 A 12 100 -

Minre

RevisedJune 05, 2011
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Flashback

This option allows the user to flash the report back oravious point irtime.

4 Student Search

("‘.
/v|

(&) rowss ™

@ Flashback

As ofl:l minutes ago.

A flashback query allows you to view the data as it existed at a previous paint in time.

%7 Eirst Name like %"
¥/ Last Name like %"

A \?Schunl = ‘Century High School'

7 (D like %'
¥/ Year=2010

Alerts 1D#

§ 5555

.? CHS1533

nog3
1583
- 23m
= 2022

NN N NN

%
%
%
%
%

Last Hame /Y

Abarguez

Adams

Albert

Austin

BURNS

Banks

First Name

Pedra

Jonathan

Shawn

Miles
SUE

Savannah

Middle Hame

Date of Birth

101211990

07rnene9s

0011994
0170471993
08161995
091811995

Gender

Ethnicity

m

02

Active

= = = I=

Homeroom

200

100

105

Special Ed
004

o7

Student Name

Abarquez, Pedro
Adams, Jonathan

Albert, Shawn
Austing Miles
Burns, Sue

Banks, Savannah

RevisedJune 05, 2011
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Save Report
The user can save reports to use later.

f-[ Student Search ]

A | || 6o | Rows[10 v [ adtions |
HSa\re Report
Namme |Active Report - Oeusiic

Description |Students wiith Active Status|

[ Cancel l [ bpply l

7 Active = W %
¥/ Active = 1 O %
= ¥/ School = ‘Century High School’ %
7 vear=2010 %

Last Name Y

174 g CHS1588  Adams Jonathan
74 0083 Albert Shawn
7 - 1583 Ausgtin Mileg

RevisedJune 05, 2011

First Name

Middle Hame

Date of Birth

07menass

01/a161994
01/0411993

Gender Ethnicity Active
] 01 A
b 0z A
] - A

Grade

Homeroom

100

105

Special Ed

07
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f[ Student Search ]

& ]
/v |

[ Go | Reports: 1, Active Report

Eaaved Repart = "Active Repart” @

¥/ hctive =

@ %

¥/ vear=2010

'E CH31588

0os3

1583
2301
20272
240
CHEERS
200901

NNNNNN N K

: ¥/ Schaol = ‘Century High Schoal' [7] %

9%

Last Name [N

Adams

Albert

Austin
BURME
Banks
Bizan
Confarti

Crandle

§*~f|I Rows| 10 v| [ Actions |

Defaulf
1. Primary Report
Privaie

First N\ame Middle Name

Janathan

Shawn

Miles |
SUE

Savannah
Williarn

hdichael

Sue Ellen

Drop Down Menu will appear listin
your new report.

Date of Birth

07081943

01/01/1994

01/04/1943
081 61995
091181995
0410411995
04122010
0173011993

Gender

m = = ™M m =

Ethnicity

a1

02

a5
05

Active

I= 1= 1= 1= I= 1=

Grade

12

10

12
11
09
10
10
12

100

104

KD
KR

Homeroom Special Ed

o7
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Reset
This option will reset the repotb its default column settings.

Download
This option allows the user to downlo&al csv, xIspdf, or rtf format.

H{Student Search

P | [ Go | Reports| 1. Actve Report ¥ Raws[10 v ‘
ﬁDownlnad

Choose report download format:

¥

CaY HTML Email

E Saved Report= "Active Report’ @

W7 hutive = % %
2 ‘?School:'Centur\tHiuhSchool' %
7 tear=2010 %
Alerts ID# Last Name Py First Name Middle Name Date of Birth Gender
7 g CHE1588  Adams Jonathan - 070811993 M
z poas Albert Shawn - 0170171894 i

Ethnicity

0

02

Active

Grade

Homeroom

100

105

Special Ed

o7

RevisedJune 05, 2011
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This file was downloaded to Excel.

(0w d (v s student_sea Microsoft Excel
- Home tntert Page Layout Formulas Data Penew View
_] “cm Helvetica -9 AN o o P (jwuormj . ’jﬁ ;1‘3 _ij
P‘ it W cony v - Condtional !;mn Cell
.‘-, 5 J Format Painter kit | £~ 0| O 'A  EEEFEE :QMﬂgt&letr ¥ $-% 4 F:rmaﬂmq' as Table = Styles ~
Chpboard 0 Font s Alignment Number i Styles
\_ Al -Q S~ | Last Name
A 8 C D E F G H
2 Abbot Donna F 1 B 101 30303030§ CHS02010
3 Adams Angela F 1 9| 101 152070702] CHS0001
4 Anderson Jack M 1 12} 132] 520112105 487754
5 Bradley Milton 10} 34567
6 Brown Keisha F 2 | 101 CHS0003
7 |DeGeorge Rick B 154587562] 13254
8 Dil Jonathan M 1 9| 101 CHS0004
9 Farey Charlie M 1 ] 104) 898776656{ 857393303
10 Farley Mariey F 1 10] 128] 89499403
11 Garcia Jaime M 4 3| 101 CHS0002
12 Gibson Denise M 4 o] 101 300
13 Hajes William M 1 | 101 121019499 CHS08005
14 Kopacko Christophet M 4 10] 220) 700]
15 LaMantia Andrew \ 1 9| 100] 600
16 Magan Bob 1] NN | 102] 130879012 1001
17 McCracken Bufty o] CHS99%
18 Redlly Amy F 1 10] 100) 999000999 200
19 Smith Jon 9| 158442211| 158874
n

RevisedJune 05, 2011
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insert Delete Format

Hands On &

@ - = X

g

Sot& Fnd &
Filter = Select ~

Editing

|
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Subscription

You can add subscriptions to repottssend reports to users via email.

,{ Student Search ]

™
7~ |

=N

Rows[ 10 %] [ Actions |

Ehdd Subscription

Email Address | user@centuryltd.cnm|

SLijECl|F'rimary Repart

Frequency

Starting From | 0B/05/2011

01 v &M v -0400

Ending |- Mo End Date- | [Day |

¥/ 5chool = ‘Century High School' [7] %

= P vear= 2010

Alerts
174 .E 5555
7.4 .E CHE1588
174 0033
7 - 1583

RevisedJune 05, 2011

M %

Last Name £

Abargquez

Adams

Austin

First Name

Fedro

Jonathan

Shawn

Miles

Middle Name

BOB

Date of Birth Gender Ethnicity Active Grade Homeroom Special Ed

10121390 1 0 R 12 200 004
071081993 h m A 12 100 =
01/011994 h 02 A 10 105 o7
01/041993 h > A 12 = =
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Student List

The student list option allows the user to create user lists. To create a student list, click tudeat Listoutton and on the next
screen cliclCreate The user will be brought to the following screen. Enter a List Name and Description and then select students
and roles or users to share the list with. Clickdyaate

(= Student List Table Maintenance - Windows Internet Explorer

@‘C) ~ ] http://10.1.125.130: 7777 pls}apex/fp=20080615:566:1381214324764835::NO1566:1: | 42 [x] [
Fle Edt View Favortes Tooks  Help

- . »
w R I@student List Table Maintenance l I T - B & - [hPage - {0 Tooks -

JOANMET | Change Password | Logout | Help

|

School | Century High School (CHS) | Year| 20082000 | Role | Application Administrator v |

N\

» Dashboard | Student Search | Student ListTable | Maintenance

,-[ Maintenance Student List Info - ]

List Name |

Description |

Available Selected

Abbot, Donna (CHS09010)
Adams, Angela Marie (CHS0001)
Adams, Jonathan (CHS1588)
Anderson, Jack (487754)
Students | gradiey, Milton (34567)

Brown, Keisha Sue (CHS0003)
Catal, Bob (77777)

Conforti, Christopher (A1S01)
Crandle, Sue Ellen (200901)
DeGeorge, Rick (13254)

Available Selected

AA Training Role (AA TRAIN)

ABG 123 (ABC)

All Programs (ALL)

Application Admin Training (AATRAIN) 1

Share with Roles || spplication Administrator (DBA) Share Wlth ROIeS
Attendance Clerk (\TTENDANCE) Ly
Attendance Officer (ATT OFFICE)
Counselor (COUNSELOR)

Hampton IS Support Role (HAMPTON_IS)
Max user (MAX)

Available Selected

. (JANEE)

(JOHN)

. (JOHMDOE)

. (JTEST) - 1

Share with Users | ey Share with Users
Adams, Quinn (QA)

Bruder, Denise (DENISEB)
Canhill, Carla (CARLAC)

Conforti, Christopher (CHRISC)
Davis Maene, Marianne (MDAVIS)

Select Students

Bov¥g
I e e

>

Bev¥E
e

[IE3

1>

16 G ey

Rov¥E

|

[E3

Done 0 Internst
REE @®%y
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StudentSearch

UseStudent Search to query students. If you do not have the Student Search on your dashboard, you can select Student Search
from the Run Task optiorEnter the search parameters. If you want all studentthe selected schopjust clickGo.

JOANMET | Change Password | Logout | Help

School | Century High School (CHS) v | Year |2008-2000 v| Role|Application Administratr + |

N\

» Dashboard

Fersonalize Dashboard

Run Task

,-| Student Search ,-| Ethnic Summary

School Calendar Table ¥ | Go 1 Last Name First Name

Rotating Block Table ~ i
School Calendar Table
School Group Table
School Header : _;ﬁslfanic
School Type Table A Scheduled Reports List | BHhATH
Score Code Table

Section Table
Semester Segment Dates Table no data found ¢ Aftican
Semester Table R G
Serving/Responsible School Table .sian § Pacific
Special Ed Program Code Table
Special Ed Table

Special Honor Code Table
Special Program Code Table
SportlLocation Table

Staff Assignment Table

Staff Education Table

Staff Table

Staff Type Table f[ Average Daily Attendance ]—
State Course Code Table

State Special Honor Code Table
State/Federal Activity Code Table .
State/Federal Disposition Code Table SeiLIely; SepiEmiber S, 2009 Sk Fi
State/Federal Infraction Code Table
Student Drop/Add Report

Student Request Letter

|Student Schedules 40% _99%  epag

i 0%~V 0%
Study Hall Fill /
Sub Test Table w 20% 20%

10% 0%

Sche

U

White

D%I P— |100%

Done 0 Internet F100% v
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Once you clicks0,a list of students who match your search criteria will be displayed.

AStudent Search

(&

/v | || o | Rows[10 %] [ Actions |
7 active = & %

| T]Schuul:'CentuwHiqh Schoal %
%7 rear=2010 %

7z g CHS1588  Adams Jonathan

74 ([ilE! Alhert Shawn

Z 1683 Austin Miles i

74 2301 BURNS SUE

74 2022 Banks Savannah

74 2401 Bison William

74 CHSB654  Conforti Michael

74 200301 Crandle Sue Ellen

74 2073 Diller Benjamin

74 1286 Enral Enrall

07108i1993

010141994

01/04i1993
081619945
08/13/1995
04/04/1995
04122010
01/30/1 993
12104/1995
101142000

= | = | D | XM =E|OE

05
04

= = I+ I+ IX= I= I+ I= I

KD
KR

103

07

1-10f 45 3
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When you tickthe pencil next toaname tK S & ( d2@®grapkicecord,Profile, Alerts, Contacts, andSblings will be displayed.
The items displayeth the Demographicecord will be dependent upoS | O K  skudyNIDe pofile will appearon all screens.
¢ KS & (i Dail Atgridahée andurrent Aass will be displayed on thofile.
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