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Glossary 

 

Breadcrumbs Links at the top of the dashboard that lead from the dashboard to the current page. 

 

Dashboard

 

! ÕÓÅÒ ÉÎÔÅÒÆÁÃÅ ÔÈÁÔȟ ÓÏÍÅ×ÈÁÔ ÒÅÓÅÍÂÌÉÎÇ ÁÎ ÁÕÔÏÍÏÂÉÌÅȭÓ ÄÁÓÈÂÏÁÒÄȟ organizes and 

presents information in a way that is easy to read and use.  The dashboard is the control 

panel for Star_Base SIS express and is the first screen a user sees after logging in.

 

Drill down

 

Moving down through a hierarchy of tables in a database.

 

Field

 

Each single piece of data in a table.

 

Filter

 

A filter allows only rows (records) that contain specific information in a specific column 

to display on a report.

 

Forms

 

The validation tables, student records, routines and reports in Star_Base SIS express.

 

Global table

 

Table that applies to all schools and years.

 

Interactive report

 

An Oracle Application Express technology that allows a user to customize the layout 

(appearance) of a report.  All of the validation tables, most of the student records, and 

many of the reports in Star_Base SIS express display as interactive reports. 

 

Link

 

A selectable connection from one information object to another.
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Module A group of Forms (i.e. validation tables, routines and reports) in Star_Base SIS express.  

The Forms are generally grouped by and named according to the type of data that is 

stored in or processed by the Forms (e.g. Attendance, Scheduling).

 

Program

 

A specific set of ordered operations for a computer to perform. 

 

Required field

 

A field that must contain data.

 

Role

 

A method of regulating access to computer resources.  Access is the ability of an 

individual user to perform a specific task, such as view, create, or modify data.  Roles are 

defined according to job competency, authority, and responsibility within the district. 

 

Shuttle )ÃÏÎÓ ɉЄȟ ЄЄȟ Ѓȟ ЃЃɊ ÕÓÅÄ ÔÏ ÍÏÖÅ ÏÂÊÅÃÔÓ ÆÒÏÍ Á ÌÉÓÔ ÏÆ ȰÁÖÁÉÌÁÂÌÅȱ ÉÔÅÍÓ ÔÏ Á ÌÉÓÔ Ïf 

ȰÓÅÌÅÃÔÅÄ ÉÔÅÍÓȱȢ 

 

Table

 

A file that organizes the information about a single topic into rows and columns. 

 

Widgets

 

Small specialized programs that perform functions.



Revised June 05, 2011 Page 1 
 

Star_Base SIS Express Login 

To login into the SIS express application, enter your User Name and Password and then click the Login button.  If you have forgotten 

your password, select the Forgot Password link.  Each SIS express account is associated with an email.  By selecting Forgot Password, 

the system will generate an email to the user with the password. 
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Forgot Password Link 

If a user does not remember their password to log into the application they can click the Forgot Password link on the login screen. 

 

 

 

They will be prompted to enter their user name. When the submit button is clicked, a message with a newly generated password will be sent to 

the email address that is tied to this username. Once this user successfully logs into the system they will be able to use the change password 

feature to modify this randomly generated password. 
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Dashboard 

The goal of the dashboard is to bring the information to the user. 

The Application Administrator will be able to setup default dashboards for each role.  A user can have multiple roles and multiple 

dashboards. 

 

 

 

 

 

 

 

 

 

 

 

 

 

School, Year 

and Role 

 

Change 

Password, 

Logout and 

Help 

 

Rollover logo to display 

the SIS express version 
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Change Password 
 

To change your password, select the Change Password link.  Enter current password, enter new password, confirm new password, 

and click Submit. 
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Help 
The Help link will navigate the user to the online help. 

 

Logout 

Clicking Logout will log the user out and return them to the login screen. 
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Personalize the Dashboard  
The user must have the security in order to change the dashboard.  The first step is to select Personalize Dashboard.  You can 

display up to 3 columns.  Determine if you want the column to display and enter the percentage for the width.  The dashboard will 

default at 33%. 

 

           Widgets              Dashboard Layout 
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Once you select Personalize Dashboard, you can select widgets from the left side and drag them on to the desired column on the 

dashboard.  There are five types of widgets:  graphs, processes (Gears), reports, RSS Feeds, and User Menus (up to 12).   The user 

can drag any of these widgets to any of the three columns in the dashboard.  To remove an item from the dashboard, drag it to the 

trash can.  Once done, select Return to Dashboard.   
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User Menus 

There are up to twelve user menus that can be personalized.  For example, state reporting, grade reporting, scheduling, etc.  To 

create a user menu, add it to your dashboard and then click on the Personalize link on the User Menu button. 
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A wizard will walk the user through the process of personalizing a user menu. 

 

 

  

The Step Information provides the user 

with the steps to be taken and highlights 

the step the user is currently on. 

 

 Enter a new Widget Name. 

 Default Portlet ς allows user to assign 

favorites on the fly. 

 Closed or Open Menu View. 
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Using the shuttles, select the programs you wish to add to the user menu.  The shuttles can be used to move all the programs, just 

one program, or a selection of multiple programs (using Ctrl or Shift) from right or left or left to right.  The sort arrows are used to 

organize programs in a specific order.  The sort arrows are top, up, down, and bottom. 

 

  

 

 

 

 

 

 

 

 

 

  

Shuttles Sort Arrows 

Shuttles 

 

Sort Arrows 
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Task names can be 

changed by each user.  

In this example, Course 

Section Table was 

changed to Course 

Master. 
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New User Menu 
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Interactive Reports 

Interactive reports allow the user to customize the report. The information is dynamic and real time. 

The Student Search is an example of an interactive report.   

 

 

 

 

 

 

 

 

 

 

 

 

 

  

New User Menu 

Click Go on the Student Search task. 
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The user is brought to an interactive report. Student Search will default to Basic search, if you want to be able to display both codes 

and their descriptions, click More at the top of the Student List. The interactive report displays ten rows.  To list all rows at once: 

 Click the down arrow in the Rows box. 

 Select All. 

 Click Go. 

 

Breadcrumbs ς a navigational trail 

 

Filters  

Headings links 

 

Actions ς advanced options 

 

Student List 

 
Search Box 
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Search Box  
To search for a particular field in the table, enter the information in the search box and click Go.  In this example, a search was made 

ƻƴ ǘƘŜ [ŀǎǘ bŀƳŜ ά!ŘŀƳǎέ ŀƴŘ ƻƴŜ Ǌƻǿ ǿŀǎ ǊŜǘǳǊƴŜŘΦ 
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Filters  

Checked filters are enabled.  Unchecked filters are disabled.  Clicking the red X will remove the filter from the report.  To get a listing 

back of all students, I can either disable or remove the filter ΨLast Name contains !ŘŀƳǎΩΦ 

Headings 
Each heading is a link.  When you click the heading, you can select the following options:  Sort Ascending, Sort Descending, Hide 

Column, or Control Break.  If you select Hide Column, the column will be displayed again the next time the report is refreshed.   
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In the example below, the students are sorted in ascending order by grade and there is a control break on grade. 

 

 

 Hands On #1  

Control Break 

Control Break 
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Actions  
Advanced options are available under Actions. 

 



Revised June 05, 2011 Page 19 
 

Select Columns 

This option allows the user to select the columns to display.  Use the shuttles to move the columns back and forth between Do Not 

Display and Display in Report.  Use the sort arrows to arrange the columns in the desired order. 
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Filter  

You can create a filter on columns that are not displayed. 
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Under Operator, the user can select from the options that are specific to the type of field they have selected in the column field. 

These operators change based on if the column is a character, number, or date field: 
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The Expression column lists only valid entries for the column. 
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Rows Per Page 
This allows the user to select their preference for how many rows to display on each page. 
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Format - Sort 

The Sort option allows the user to sort up to six columns.  The columns selected do not have to be displayed.  You can choose the 

Direction (Ascending, Descending) and the Null Sorting (Nulls Always Last, Nulls Always First). 
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Format - Control Break  

The user can set up to six control breaks.  The columns selected do not have to be displayed.  The Status column indicates if the 

break is Enabled or Disabled. 
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Format - Highlight  

The user can highlight rows or cells in the report.  In this example, all rows where the student is in the 12th grade will be highlighted 

in blue (Background Color) with a Text Color of black. 
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The result for the Highlight filter shown below: 
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Format - Compute 

The Compute option allows the user to create a new column derived from other columns in the report.  In this example, the Last 

Name (B) and the First Name (C) are concatenated with initial caps (INITCAP).  The computation will appear in a new column called 

Student Name. 

 

Enter a heading name for the new 

column. 

Enter the 

computation. 
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The result for the Compute function is shown below: 

 

New Column 
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Format - Aggregate 

The Aggregate option allows the user to perform the following functions:  Sum, Average, Count, Minimum, Maximum, or Median. 

 

 

 

 



Revised June 05, 2011 Page 31 
 

For example, count the number of females. 
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Format - Chart 

The user can easily convert the report data to a chart.  In this example, a pie chart showing homeroom counts is created. 

 

 

 

Select Chart Type 

Enter the Label and 

select a function. 
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Format ɀ Chart 
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Format ɀ Group By 
You can define one Group By report per saved report. Once defined, you can switch between the group by and report views using links below the 

Search bar. 
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Flashback 

This option allows the user to flash the report back to a previous point in time. 
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Save Report 

The user can save reports to use later. 

 

 

 

 

 

Enter report name and description. 
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Drop Down Menu will appear listing 

your new report. 
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Reset 

This option will reset the report to its default column settings. 

Download   

This option allows the user to download to csv, xls, pdf, or rtf  format. 
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This file was downloaded to Excel. 

 

 

 

 

 Hands On #2 
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Subscription  
You can add subscriptions to reports to send reports to users via email. 
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Student List  
The student list option allows the user to create user lists.  To create a student list, click on the Student List button and on the next 

screen click Create.  The user will be brought to the following screen.  Enter a List Name and Description and then select students 

and roles or users to share the list with.  Click on Create. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select Students 

Share with Roles 

Share with Users 
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Student Search 

Use Student Search to query students.  If you do not have the Student Search on your dashboard, you can select Student Search 

from the Run Task option.  Enter the search parameters.  If you want all students in the selected school, just click Go. 
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Once you click Go, a list of students who match your search criteria will be displayed. 

 

 

 



Revised June 05, 2011 Page 44 
 

When you click the pencil next to a name, tƘŜ ǎǘǳŘŜƴǘΩǎ Demographic record, Profile, Alerts, Contacts, and Siblings will be displayed.  

The items displayed in the Demographic record will be dependent upon ŜŀŎƘ ǳǎŜǊΩǎ security.  The profile will appear on all screens.  

¢ƘŜ ǎǘǳŘŜƴǘΩǎ Daily Attendance and Current Class will be displayed on the Profile. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


